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Client Worksheet – Logo / Print Design
Questionnaires are no fun, but this questionnaire will help us get more accurate information about your project and your goals. It will also help us estimate the costs and timescales of your project, so we can better fulfill your vision. Please take the time to answer each question as accurately as possible and skip any questions that do not pertain to your project or you may be unsure about.

All your answers will be treated with complete confidentiality.


General Information (*anything marked with an asterisk, please refer to the appropriate questionnaire found on our website.)
· Your name and email address


· Name of business and current/intended URL address, if applicable. If not, do you need a website designed?*


· Who are the main contacts of this project? (Please list names, numbers, and emails.)


· Who has final approval for commissioning off this project?


· Please describe your company and the services you provide. (Please be as detailed as possible.)


· Describe your target market, or a typical customer that will use your company’s services. Why would they choose your company over a competitor?


· When would you like to start / launch this project?


· Your budget helps us work out more accurate timescales for your project. Please provide an upper and lower range if you don’t have an exact figure.















SECTION A – Logo Design / Redesign

· [REDESIGN] Do you have a current logo? If yes, please provide an image or link to it.


· [REDESIGN] Which aspects of your logo do you feel are successful and why?


· [REDESIGN] Which aspects of your logo do you feel are unsuccessful and why?


· [REDESIGN] Does your current branding represent your company well? Why or why not?


· Please write the exact name as you would like to appear in your logo.


· Do you have a tag line? Do you want this in the logo?


· Do you have specific images or icons you wish or do not wish to be in your logo?


· Do you have any color preferences?


· What attributes of your business would you like your logo to reflect? (Professionalism, class, edgy, fun, etc.).


· What is the overall message you want to convey to your target audience?


· What is the most important application for your logo? / Where will your logo be used? (i.e. business card, website, signage, other - please specify) 


· Please state your competitors’ URLs, or 3-5 logos that you simply like. What aspects of their logos do you like/dislike?


· How does your company set itself apart from the competition?













SECTION B – Additional Services

Often times, logo design projects are combined with business cards, letterheads, and/or websites*, to have a more complete, consistent look and feel to them. These can be combined as a complete package deal. Would you like to have some additional collateral designed for your project? If yes, please proceed to the next few questions. Otherwise, skip to the Notes/Comments Section.

- What is your budget for the project (with extra services included)? Please provide an upper and lower range if you don’t have an exact figure. 

*For website design/development, please refer to our Web Questionnaire found on our website.


BUSINESS CARDS

- Do you have a preference in the orientation? (Landscape, Portrait, or no preference?)


- Do you have any specific measurements/sizes in mind? If not, indicate “standard”.


- Do you have any color preferences?


- What information would you like to be included? (i.e., Website URL, Twitter/Facebook URL, phone number/s, titles, etc.)


- Are there any existing business cards that appeal to you? If so, please provide a sample or link to them.



LETTERHEADS

- Do you have any specific measurements/sizes in mind? If not, indicate “standard”.


- Do you have any color preferences?


- What information would you like to be included? (i.e., Website URL, Twitter/Facebook URL, phone number/s, etc.)


- Are there any existing letterheads that appeal to you? If so, please provide a sample or link to them.
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Anything to add? Notes and Comments!
It’s always better to have as much information on a project as possible. If there’s anything else you think would be useful for us to know, please add it here.














Thank you for your time and effort!
Please return this worksheet in Word (.doc) format to the Project Agent who assisted you, or email it to info@madrenegade.com. Please allow 2 – 3 business days for a response. Don’t forget to follow us on Twitter and Facebook!
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